
[bookmark: _GoBack]BEST AND FINAL BID REQUEST LETTER

Subject:	[PROJECT NAME] - Countertops - Scope Sheet - DUE [INSERT DATE]
Countertop Bidders,
The above project is underway, and I plan on making an award by [INSERT DATE].
Please complete and submit the attached scope sheet by [INSERT DATE AND TIME].  
With the scope sheet, please also provide any comments, clarifications, or acceptance of the Sample Subcontract Terms & Conditions, as no modifications to any of the bid documents will be permitted after best and final bids are received.  The following bid documents will become part of the successful Bidder’s contract.
· Subcontract Agreement
· Prime Contract between Owner and Kast
· Exhibit A Drawing & Specifications
· Exhibit B Scope of WorkSAMPLE

· Exhibit C Insurance Requirements
· Exhibit D Unit Prices
· Exhibit E Alternates
· Exhibit F Bond Forms
· Exhibit G KAST Safety Manual (available upon request)
· Exhibit H Schedule
· Exhibit I Warranty
· Exhibit J Subcontractor Requisition for Payment
· Exhibit K Conditional and Unconditional Partial Lien Release
· Exhibit L Conditional and Unconditional Final Lien Release

Additionally, please complete KAST Prequalification form on ISQFT.  If you have already done so within the last 12 months, please indicate as such.
In order to complete the Prequalification process, we will need a Current Project Specific Letter from your Surety (not your bonding agent) asserting available bonding capacity to be assigned to this project that will be used to secure a Payment & Performance bond upon contract award, along with your 2012 audited or reviewed financial statements.  Bonds shall be furnished within two weeks of contract award.
In exchange for providing the GL insurance on this project, Kast is requesting a 1.5% credit off the total contract amount.  The amount of the credit shall be included in the best and final bid (i.e. do not deduct the amount from the bid).  
Please contact me with any questions.
KAST CONSTRUCTION COMPANY, LLC

[INSERT NAME]
Project Manager

