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TUCKER HI-RISE CONSTRUCTION 
Health & Safety

 Guidelines

Health and Safety Policy Statement
TUCKER HI-RISE CONSTRUCTION  believes that we are accountable to provide a healthy and safe working environment for our employees, contractors, subcontractors and everyone involved.  To fulfill our obligation, we have set workplace standards for Health and Safety based on the following philosophies;

· the health & safety of our employees, contractors and the environment is an important element in the success of our business;

· our “Health & Safety Program” will be used to ensure that workplace incidents and their severity are controlled;

· management, employees and contractors must be PRO-ACTIVE in workplace Health & Safety; and

· safety is cost effective;

Furthermore, through the implementation and maintenance of our health and safety program, we will ensure the;

· establishment of workplace standards that meet and/or exceed the minimum requirements established in the Occupational Health & Safety Act and the relevant Regulations (Construction, industrial, WHMIS, etc.) which pertain to our workplace(s). 
· monitoring, compliance with established and legislated safe operating procedures through workplace inspections and follow-up of unsafe conditions or work practices.
· control of loss through investigation and analysis of workplace incidents and the implementation of corrective measures to prevent recurrence.

· evaluation of supervisors and contractors in their ability to ensure Health & Safety standards are maintained in accordance with site policies and/or legislative requirements.

· use of disciplinary measures necessary to reinforce our policy with contractors who willfully disregard health and safety requirements.

We at TUCKER HI-RISE CONSTRUCTION  believe that together with our own employees, or contractors, subcontractors and their employees, we can work together and make our workplace a safe one!

______________________
               Date___________________           

Workplace Violence Prevention Policy Statement
For the purpose of this Policy, workplace violence is defined as follows:

Workplace Violence

(a)  the exercise of physical force by a person against a worker, in a workplace, that causes or

could cause physical injury to the worker;

(b)  an attempt to exercise physical force against a worker, in a workplace, that could cause

physical injury to a worker;

(c)  a statement or behaviour that is reasonable for a worker to interpret as a threat to exercise

physical force against the worker, in a workplace, that could cause physical injury to the worker.

We strive to provide all employees with an environment free of workplace violence.  Mutual respect must be the basis of interaction, co-operation and understanding among all staff and/or contractors.  We will not tolerate or condone behaviour that is likely to threaten the health and safety of one of our workers or contractors.  
This policy applies to all business operations and personnel as well as social events that are organized by or on behalf of the company.  Acts of workplace violence can take the form of either physical contact or threat of physical contact.  

They may occur as a single incident or may involve a continuing series of incidents. Abuse in any form destroys worker confidence and lowers morale in the workplace.  This in turn reduces productivity and can impact quality of life.  

Any situation of workplace violence shall be immediately reported to their supervisor or directly to Senior Management.  All of these incidents shall be investigated and where appropriate measures will be taken, including disciplinary action and contacting of local authorities.
Successful implementation of this policy will be ensured through effective planning, implementation and monitoring of procedures regarding the prevention of workplace violence.  Standards of workplace behaviour, roles and obligations, and procedures for dealing with workplace violence will be reviewed with all employees.

Retaliation against persons who bring a complaint of actual or perceived violence is strictly prohibited.

A complaint of workplace violence that is intentionally fraudulent or malicious may be subject to disciplinary action.             


Workplace Harassment Prevention Policy Statement
Workplace Harassment

Workplace harassment is defined to mean “engaging in a course of vexatious comment or conduct against a worker in a workplace that is known or ought reasonably to be known to be unwelcome or workplace sexual harassment”.  The following examples as cited from the Canadian Human Rights Commission are to be considered different forms of harassment.  It can include comments or actions related to race, national or ethnic origin, colour, religion, age, sex, marital status, family status, disability, pardoned conviction, or sexual orientation.  

A reasonable action taken by an employer or supervisor relating to the management and direction of its workplace is not workplace harassment.

Sexual Harassment

Sexual Harassment is defined to mean either of the following cases:

· Engaging in a course of vexatious comment or conduct against a worker in a workplace because of sex, sexual orientation, gender identity or gender expression, where the course of comment or conduct is known or ought reasonably to be known to be unwelcome  

· Making a sexual solicitation or advance where the person making the solicitation or advance is in a position to confer, grant or deny a benefit or advancement to the worker and the person knows or ought reasonably to know that the solicitation or advance is unwelcome.

We are committed to a workplace that values people and is free from workplace harassment.  Every employee, contractor, and/or visitor in our workplace will be treated fairly and with respect.  It is the responsibility of all workplace parties, including, senior management, managers, supervisors, workers, contractors and visitors to ensure that a harassment free workplace is fostered and maintained.  

Successful implementation of this policy will be ensured through effective planning, implementation and monitoring of procedures regarding the prevention of workplace harassment.  Standards of workplace behaviour, roles and obligations, and procedures for dealing with workplace harassment will be reviewed with all employees.

Any incidents or alleged incidents of workplace harassment must be immediately reported to the respective supervisor or directly to Senior Management. All reported harassment incidents will be investigated and where appropriate corrective measures will be taken.  Where required, the services of an impartial third party will be engaged to conduct an investigation.

Retaliation against persons who bring a complaint of harassment is strictly prohibited.  A complaint of workplace harassment that is intentionally fraudulent or malicious may be subject to disciplinary action.
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TUCKER HI-RISE CONSTRUCTION 
Worker Guidelines

These guidelines and principles apply to all employees and have been developed to help employees understand the duties and responsibilities of all workplaces parties in maintaining a proactive and dynamic Health and Safety Program.

The Worker Guidelines also outline the general safe operating principles, which are a major component of our accident/incident prevention mandate.

Once we are aware of a dangerous condition, we can then implement the proper control strategies to prevent contact or exposure to the given hazard or situation.  These control principles will be reinforced through general and specific training and education sessions.

We expect all employees and subcontractors performing work on behalf of our company to work in compliance with the Occupational Health and Safety Act (the Act) and Regulations for Construction Projects and follow these Worker guidelines.

Legislative Requirements

The Ontario Government through the Ministry of Labour (MOL) regulates workplace health and safety. Failure to meet the legislative requirements is not only unsafe it is also considered a Provincial offence which could result, upon conviction, in substantial personal fines of up to $100,000 and/or imprisonment of up to 1 year.  The corporate fine for non-compliance is up to $1,500,000/offence.

Duties of the Employer, Constructor, Supervisors, the Joint Health and Safety Committee and Workers

Under the Occupational Health and Safety Act everyone in the workplace has specific duties to follow to ensure the work environment is healthy and safe.

The duties, which are listed in these guidelines, have been taken from the Occupational Health and Safety Act; however, they are not to be considered all-inclusive.  A complete listing of duties for all workplace parties can be found in the Occupational Health and Safety Act (Posted in the Site Trailer).

Duties of the Employer

The employer shall:

· prepare and post (review and revise at least annually) a written occupational health and safety policy and develop/maintain a program to fulfill that policy

· comply with any orders and requirements of inspectors, directors and other agents from the Ministry of Labour 

· when appointing a supervisor, appoint a “competent person” (from the OHSA-Section 1)

· provide all equipment, materials and protective devices, as prescribed, and offer training in its safe use and its limitations and ensure it is maintained in a safe condition and properly used

· inform a worker, or a person in authority over a worker, about any hazards in the workplace and outline the control strategies which must be implemented to prevent exposure to that danger

· post in the workplace a copy of the Occupational Health and Safety Act and pertinent Regulations and Workers' Compensation Board - Form 82  “In All Cases of Injury” and First Aid Regulation 1101 

· take every reasonable precaution in the circumstances for the protection of a worker

Duties of the Constructor
The constructor shall ensure that:
· the measures and procedures prescribed by the Occupational Health and Safety Act and Regulations, are carried out on a Construction Project

· all employers and persons performing work on the project are working in compliance with the Act and Regulations

· the health and safety of workers on the project is protected

Duties of a Supervisor

The supervisor must:

· ensure that all workers work in compliance with the Occupational Health and Safety Act and Regulations and the Health and Safety Program

· ensure that work is performed in a safe manner and any personal protective equipment, devices or clothing, etc. required to be used or worn by workers, is properly used and maintained

· as prescribed, provide a worker with verbal and written instructions outlining the measures and procedures to be followed for the worker’s protection

· take every reasonable precaution in the circumstances for the protection of a worker

Duties & Rights of A Worker

Each worker must;

· work in compliance with the provisions of our Health and Safety Program and the Occupational Health and Safety Act and Regulations for their work

· report to their immediate supervisor any unsafe situations, acts or conditions encountered in the workplace or if there are any problems with equipment, machinery, etc. which may endanger personnel

· immediately report any and all accidents, illness or “near miss” incidents to your supervisor

· use or wear the protective clothing, equipment or devices required for protecting health and safety and ensure they are properly maintained

· not remove or make ineffective any guard or protective device or control system

· not operate any equipment, vehicle or device that you have not been trained and authorized to use

· not work in a manner that will endanger yourself or any other employee.  This includes engaging in pranks, contests, feats of strength, unnecessary running or rough and boisterous conduct

· Rights – Right to Participate in workplace health and safety, Right to Report unsafe conditions, Right To Know & the Right to Refuse unsafe work & Right to Refuse work where workplace violence is likely to put your physical well being at risk.  

RIGHT TO REFUSE

Definition (per the Act, RSO 1990):

A worker may refuse to work where the worker has reason to believe that:

a)
any equipment, machine, device or thing he/ she is to use or operate is likely to endanger himself, herself or another worker;

b) the physical condition of the workplace or the part thereof in which he or she works or is to work is likely to endanger himself or herself; workplace violence is likely to endanger himself or herself; or 
c)
any equipment, machine, device or thing he or she is to use or operate or the physical condition of the workplace or the part thereof in which he or she works or is to work is in contravention of Health and Safety Legislation and such contravention is likely to endanger himself, herself or another worker.

Steps To Be Taken:

1.
Worker refuses to work and immediately notifies supervisor of the reasons.

2.
The supervisor will investigate, in the presence of the worker and the JHSC worker representative. 

3.
Worker remains in a safe place near workstation and be available for questioning while all attempts are made to resolve the perceived problem to the satisfaction of all parties.
4.
If problem is resolved to the workers' satisfaction, he/ she returns to work.

5.
If not resolved and worker continues to refuse work, another worker may be asked to perform the same task.


Note: Another worker may be asked to perform the job, only if that worker is advised of the refusal to work and circumstances, in the presence of the worker safety representative or worker because of experience/knowledge is selected by the trade union that represents the worker.

6.
The Governing Authority investigates the refusal in consultation with the worker, employer, supervisor and the worker representative of the JHSC.

7.
Pending the outcome of the investigation, the worker may NOT be sent home or disciplined for his/ her actions.

8.
A decision will be made in writing and provided to all parties. 

9. An investigation report must be completed by the employer of the worker refusing work and the worker representative present and provided to the supervisor and JHSC.
FITNESS FOR DUTY

· all workers must be fit for the duties they have been hired to perform.

· Intoxication due to or possession of alcohol or illicit drugs will not be tolerated. Any person caught will be permanently removed from TUCKER HI-RISE CONSTRUCTION  property.

· The use of prescription drugs is permitted as prescribed by a physician, and provided it does not affect your fitness to perform job duties safely.

· where a worker is suspected of being intoxicated the following actions should be taken;

· the worker will be escorted and requested to remain in a safe location away from the work area.

· the worker’s supervisor, safety representative and union steward, if available, will be requested to attend.

· the group present will determine the appropriate course of action and a means of transport to a suitable safe location.

· where a dispute exists regarding the worker’s fitness for duty the appropriate health care practitioner or authorities will be summoned to make a further assessment. The employer and supervisor must act on this 
· assessment and advise TUCKER HI-RISE CONSTRUCTION  regarding the outcome.

JHSC, Health and Safety Representatives and Worker Trades Committees

[image: image6.wmf]The members of the Joint Health and Safety Committee shall represent the workers employed at the workplace The JHSC will work in consultation with workers, supervisors and management.  

The worker representative members shall be selected/ elected by the workers they are to represent or, if a trade union represents the workers, appointed by the trade union.  The employer shall appoint the management representative members.

When workplaces will have a population of over five and under twenty workers, a health and safety representative is required (In general, the health and safety representative(s) has the same rights and powers as a JHSC member.)

In a workplace (a construction project lasting more than 3 months) where twenty (20) or more workers are regularly employed a health and safety committee, consisting of at least 2 members, must be established.  At least half the members are to be workers who do not exercise managerial functions.

Where fifty (50) or more workers are regularly employed in the workplace a JHSC shall consist of at least four (4) members.  The members of the committee are to be employed at that workplace.

A Worker Trades Committee is also required on a construction project, where more than 50 workers are regularly employed and where the project is expected to last more than three months.  The members of this committee are also to be employed at that workplace.

The members of a Worker Trades Committee shall represent workers employed in each of the trades at the workplace.  The members of the Worker Trades Committee shall be selected/elected by the workers employed in the trades the members are to represent or, if a trade union represents the workers, by the trade union.  

It is a function of the Worker Trades Committee to inform the project JHSC of any health and safety concerns relayed from the workers employed in the trades at that workplace.

Reporting Incidents, Accidents, Emergencies or Concerns

In the event of a medical injury, fire, chemical spill or other emergency situation, prompt reporting of the situation is essential so that the on-site and the external emergency response organizations can respond to the site and start controlling the situation as soon as possible.  Follow the site-specific procedures for contacting internal and outside agencies.  

· immediately report all accidents incidents (near misses) no matter how slight to your supervisor.  

· immediately report any unsafe acts or conditions that have the potential to cause injury or damage.  

· [image: image7.wmf]obtain the proper first aid treatment or medical care necessary.  The name of the injured person, the injury type, first aid rendered, etc. must be documented into the First Aid Report Card completed by the First Aider or the supervisor.

· First Aid is to be administered by trained personnel only.  The names of all First Aid trained personnel are posted at the First Aid station(s).

· in the event of a workplace accident, resulting in an injury, supervisors and First Aid personnel will ensure that the injured worker receives prompt medical treatment. 

· [image: image8.wmf]We are using the services of, a Medical and Disability Management firm. Through services offered by a Medical & Disability management firm, we can ensure that a worker receives prompt medical treatment.

· therefore, if a worker is injured in the workplace and does not require medical attention at a hospital, arrangements will be made to have the worker promptly transported to a Medical Clinic in the area for immediate care. 

· if the injuries sustained by a worker are more serious and require treatment at a hospital, arrangements for transportation will be made promptly.

· Injured workers are not to transport themselves to medical facilities.

· accidents, near misses and unsafe conditions will be investigated by the supervisor to determine the causes and corrective actions will be introduced to prevent a similar occurrence.

· if an employee must seek medical attention due to a work related accident/illness during off-shift hours, the worker must report this to his/her supervisor the next day detailing the reason for seeking medical attention, facility visited, and name of  treating physician.

· Upon notification of an injury by the injured worker to his/her supervisor, the worker will be given an Injury Treatment Package containing a letter to the Treating Physician and the appropriate WSIB Forms (Functional abilities Form and Workers Consent Form). The worker is required to complete the WSIB Consent Form and the top portion of the Functional Abilities Form. The two WSIB Forms, the letter to the Treating Physician and possible modified job descriptions must then be presented to the Treating Physician for review. After treatment, the injured worker will return the forms to his/her supervisor as soon as possible (same day if possible).

Follow-up and Early and Safe Return to Work

[image: image9.wmf]When an injury prohibits an employee from performing their regular job function, efforts will be made to work closely with the employee, the attending physician, the Workplace Safety and Insurance Board (WSIB) physicians and to modify the workers regular job or develop a job, which will allow the employee to return safely to their pre-injury job in accordance with the WSIB Legislation.

It is a requirement for the Employer and the Injured Worker to work collectively on an Early and Safe Return to Work plan.

For injuries, which may prohibit the worker from immediately returning, the injured worker is expected to maintain contact with his/her supervisor, letting the supervisor know when they will be able to return to regular or modified duties.  The worker returning from a lost time accident or work-related injury or illness must have medical clearance to return and report to their supervisor before starting back to work.

Workplace Safety Requirements
Personal Conduct

· All employees, subcontractors, visitors, etc., are expected to follow the “Worker Guidelines” and work in a safe manner at all times.

· Workers must report all incidents, accidents, and unsafe conditions to their supervisor immediately.

· All employees are expected to walk and not run while in or around the workplace. 

· Work must be performed according to established procedures - DON'T TAKE SHORTCUTS!

· Machines/tools are not to be operated unless all the guards are in place and functioning properly.

· No worker is to make any protective guarding or device ineffective.

· If you are not familiar with the use of any machinery, tools or equipment, ASK YOUR SUPERVISOR for assistance. 

· Do not disturb or distract your fellow workers while they are operating equipment, machinery or performing signaling tasks
· Read and follow all posted Health and Safety notices and warnings on the site.

· Keep aisle ways and all work areas clean and free of debris and congestion. It is the responsibility of each employee to keep his or her work areas clean.

· All materials, equipment and tools (e.g., ladders, scaffolding, re-bar, etc.) must be stored in a safe and neat manner.

· All workers are required to wear and use properly, the Personal Protective Equipment specific to job requirements.

· [image: image10.wmf] reporting or found at work under the influence of alcohol, possession and/ or the use, of illegal drugs, or the improper use of prescription or “over the counter” drugs, while on or about the premises of our job sites or performing work on the company's behalf; 

· Every employee is responsible for workplace safety; employees must be proactive and assist in making the workplace safer. 

CELL PHONES AND ELECTRONIC DEVICES

 while driving a company vehicle do not use a cell phone or electronic device. If necessary, use a Hands-Free device to make or receive calls. 

 Only place or receive phone calls when your vehicle is parked in a safe location.
 While on the construction project, do not take or place phone calls unless you are in a safe location.  All other electronic devices are prohibited on the construction project. 

Note: Cell phone - Any hand-held device that Is capable of receiving or transmitting telephone communications, electronic data, mall or text messages. 


Electronic devices - Any hand-held device (e.g. PDA, gaming device, i-pod, etc.) that is unrelated to the safe operation of a motor vehicle or machinery.
Any employee who willfully disregards these guidelines, Company Health and Safety Policies and/or site safety procedures, will be disciplined accordingly. 

Personal Protective Equipment (PPE)

The following requirements apply to all employees and/or subcontractors, visitors, etc., required to provide services for our company.

Note:
All Personal Protective Equipment must be approved (CSA, NIOSH, MSHA, ANSI, etc., as is appropriate) and it must be worn and/or used properly and maintained in good repair. See your supervisor immediately if your PPE is damaged.
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Head Protection
Company Approved Hard Hats must be worn at all times on the job. 
[image: image11.wmf]

Safety Footwear 
Construction (CSA Grade 1 - Green Triangular Patch) safety footwear must be worn at all times.

[image: image2.wmf]
Safety Eyewear 
Safety Eyewear appropriate for the circumstances must be worn when performing tasks, which pose hazards to the eyes (i.e., cutting, chipping, sanding, handling corrosives, welding, etc.)

An Optometrist must modify prescription glasses, to meet the above noted standard or cover goggles must be worn.

Fall Prevention and Protection
Fall Arrest systems, such as guardrails, floor coverings, travel restraint, fall restrict and safety nets must be used where workers are exposed to a fall hazard.  Where this is not possible and the following conditions exist Fall Arrest is required: 
A fall hazard;

 3 metres (10’) or more

· more than 1.2 metres, if the work area is used as a path for a wheelbarrow or similar equipment 

· into operating machinery 

· into water or another liquid

· into/onto a hazardous substance or object

· through an opening on/in a work surface 

Guardrail Systems come in various forms (Wire Rope, Wooden and Metal) and must be designed and built to resist any forces that they might be subject to. As a minimum, guardrail design and installation requirements must meet the requirements as defined the most current edition of the Regulations for Construction Projects.  Floor Coverings are also allowed in instances where guardrails are not practical, provided that they are constructed, installed and identified properly in accordance with the most current edition of the Construction Regulations. 

Travel Restraint Systems are Fall Protection Systems that are set-up in a manner that prevents workers from reaching areas where they may fall.

Fall Restrict Systems are Fall Protection Systems used to limit a workers vertical free fall distance of no greater than 0.6 Meters (2’) (E.g., Vertical Access Ladders with fixed Fall Restrict Systems and self retracting life lines).

Fall Arrest Systems are Fall Protection Systems designed to arrest a worker in the event of a fall. Fall Arrest Systems are used by workers who are in danger of falling from heights. Such systems must be set up to ensure that in the event of a fall, the fall is arrested  and the forces applied to the workers body, are minimized and in any event do not exceed the forces defined in the legislation. Also, that the worker will not bottom out or strike an object below.
Training – all workers required to use Fall Protection Systems must receive training on the proper use, care, maintenance and limitations for systems they may be required to utilize. (proof of training is required)

System Components --- Travel Restraint, Fall Restrict or Fall Arrest System components may vary in arrangement. All components in the system must be used as per the manufacturer’s instructions and as a minimum, the systems must include the following;

· appropriate anchor points for the type of system in use 

· the user must wear a Full Body Harness equipped with a Lanyard (shock absorbing lanyard preferred for most applications – some exceptions do exist)

· life lines designed for the system (when necessary)

· rope grab or other movement control device (when necessary)

· self locking connecting devices to connect various components of the systems
· material to protect the life line from being cut, chaffed or abraded (when necessary) 
Other Fall Protection System Considerations

· only use equipment that is manufactured to the appropriate CSA standard as stipulated in O. Reg. 213/01
· understand how the system can be used safely and do not hesitate to ask for assistance from you supervisor.

· only use the system in accordance with the manufacturer’s requirements     

· do not expose the equipment to corrosive materials 

· do not expose the equipment to sparks or flames

· inspect the system and all of its components prior to each use 

· report any defects of the equipment or absence of devices immediately to your supervisor and only proceed if corrective actions have been taken

· if any fall protection equipment has been involved in a fall, it must be immediately taken out of service and sent to the manufacturer for inspection.

· fall arrest systems must be set up in a manner which will not allow the worker to hit an object or the level below.

· only equipment approved by your supervisor may be used in a fall protection system

Good Fall Protection Practices  

· always be aware of your surroundings  

· never use rest up against or push on guardrails 

· watch where you walk and do not step on floor coverings or other objects that may be on the walking surface as those objects may be hiding a floor opening.

· do not walk backwards when you are on a work surface that may contain a floor opening (guarded or not)

· always report unguarded openings and or unsafe floor coverings to your supervisor immediately 

[image: image3.wmf]
Hearing Protection
When required to work in areas where noise levels are higher than 85 dBA (e.g. using a jack-hammer or tamper), workers will be required to wear appropriate hearing protection (plugs and/or muffs). 
[image: image4.wmf]
Respiratory Protection
A NIOSH approved respirator appropriate for the task, must be worn when the hazard of inhaling a noxious gas, fume or dust (e.g. sweeping units), or the lack of oxygen exists. 

Protective Clothing 
As a minimum, all workers are required to dress 

appropriately for the workplace (e.g., full-length pants and at least 4” long sleeves {tank tops or “muscle shirts” are not permitted}).  

Some job requirements may vary and the need for alternative clothing (i.e. the use of a long-sleeved shirt, etc.) might be necessary. Dress according to climatic conditions and the hazard at hand.  

Note:  All workers are required to wear a high visibility garment while working around heavy equipment and while the Tower Crane is operational at the project.              
Notes: 

1. Only Personal Protective Equipment (PPE) provided or approved by your supervisor may be used.  Defective PPE is not to be used.

2. Employees will be trained on the proper selection, use, fit, maintenance and storage of equipment they are required to use. When you require additional Personal Protective Equipment, ask your supervisor 

3. Employees are responsible for all PPE issued by the company.  PPE issued must be returned in good condition to your supervisor upon completion of task.

Accident Prevention

To help control potential workplace accidents/incidents from occurring, we have provided some common health and safety issues and topics, which we often deal with in the workplace. Always follow proven and acceptable safety practices!  

Housekeeping

· all major pathways and work platforms shall be kept clean and free of obstructions at all times

· each worker is responsible for maintaining and cleaning the work area as required and at least on a daily basis

· scrap materials shall be placed in identified waste containers immediately and removed from the work area on a daily basis or as frequently as required
Power and Hand Tools
· use the proper tool for the job[image: image12.wmf]
· keep tools clean. Check their condition before use and have defective parts, guards and safety devices replaced

· ensure electrical tools are effectively grounded. If the cord is cut/frayed, or the motor casing is defective, have the cord or tool repaired or replaced before use

· do not leave power tools unattended - store them or move them to a safe location

· powder actuated tools are to be used only by authorized, certified personnel

· explosive actuated tools (Hilti, Ramset, etc.) and loads must be locked in their storage area after use

· misfired shells must be cleaned up immediately and placed into water.  Only shells/loads suitable for the application and manufacture of tool may be used

· as with all powered equipment, appropriate PPE must be worn/used

Electrical Equipment

Note: No worker shall connect, maintain or modify electrical equipment or installations unless the worker is a certified electrician under the Ontario College of Trades and Apprenticeship Act, 2009 or the worker is otherwise permitted to connect maintain or modify electrical equipment or installations under the Ontario College of Trades and Apprenticeship Act, 2009.
· report defective electrical equipment to your supervisor immediately

· [image: image13.wmf]NO LIVE WORK on or near electrical equipment installations or conductors (Live Work may only be acceptable in extreme cases if written procedures are in place for the protection of the workers and the conditions of the all safety regulations pertaining to live work have been met and furthermore, permission has been granted by the Site Superintendent).

· [image: image14.wmf]prior to performing any electrical work or repairs on electrical equipment, all power sources must be isolated and locked out

· access to electrical rooms, electrical equipment and fuse boxes, etc. must be restricted to trained authorized personnel

· electrical panels, fuse boxes, etc., are not to be covered or hidden by articles of clothing, materials or machinery

· all electrical equipment must be effectively grounded

· Ground Fault Circuit Interrupters (GFCI) must be used outdoors or in damp locations

· extension cords are to be maintained in good condition or replaced

· performing repairs to electrical equipment is only to be done by qualified electricians

· connections between electrical extension cords and power tools cords, are not to be tied off with wire.

Compressed Gases {propane, oxygen, etc.}
· always handle compressed gases/cylinders with extreme caution

· only competent authorized personnel holding valid certification are to handle or connect compressed gas store all compressed gas cylinders in a secured upright position (chained upright - cap installed)

· after using a compressed gas cylinder, ensure the valve(s) has been closed (also close at the torch)

· upon discovery of a compressed gas leak from a cylinder, hose, valve or other connection, notify your supervisor immediately

· under no circumstances, is a leaking compressed gas cylinder to be used

· empty compressed gas cylinders should be stored separately from full or partial containers

Fire Protection

Note: 

A minimal rating of UL 4A-40BC - fire extinguishers must be used on construction projects.  Only trained personnel should use a fire extinguisher.  In the event of a fire immediately call for fire department 

· [image: image15.wmf]where the outbreak of fire exists, fire extinguishers are to be readily available (e.g. use of welding torches, open flame operations, salamander heaters) 

· portable extinguishers must be secured to all moving vehicles and machines (e.g. lift trucks, etc.)

· fire extinguishers must be properly maintained, regularly inspected and promptly refilled after use

When using salamander heaters, ensure that:

· propane cylinders are placed at least 10' away from the salamander heater or other ignition sources 

· there are no flammable or combustible materials placed in the vicinity of the heater, (e.g. tarps, wood, straw, gasoline containers, etc.)

· propane is stored outdoors and only a normal days supply of propane is stored indoors 

· fire extinguishers are readily accessible in the area

· units are properly vented (circulate air in units – open windows) 

Floor Openings

All floor openings to which a worker has access, are to be protected by guardrails or covered by securely fastened planks, which are capable of withstanding any load, they may be subject to (e.g. people, equipment, machinery, materials, etc.). Floor coverings must be identified. 

DANGER 

Floor Opening
Guardrails

· Where there is a possibility of a worker falling from one working or walking surface to another, guardrails must be provided and where the following hazards to a worker exists; 

· Around the perimeter of all working and walking surfaces, platforms and roofs where a worker may fall 8 feet (2.4m) or more 

· falling more than 1.2 metres if the work area is used as a path for a wheelbarrow or similar equipment

· falling into operating equipment or into water or another liquid

· falling into or onto a hazardous substance or object

· falling through an opening on a work surface

· guardrails must consist of a top rail, intermediate rail and toe-board (safety fence, wire rope) and capable of withstanding any loads they might be subjected to. 

· guardrails removed temporarily for the purpose of doing work must be replaced immediately after work is completed. (the worker must wear fall protection while guardrails are removed)

Ladders

· all manufactured ladders must meet the design, performance, test and marking requirements of a Grade 1, Grade 1A or Grade 1AA ladder in the CSA Standard Z11-12, Portable Ladders

· [image: image16.wmf]always visually inspect ladders prior to using them. Ladders with weakened, broken, bent or missing steps; broken or bent side rails; or otherwise defective must not be used and should be removed from the site

· ladders should be set up on a firm level surface. If the base is to rest on soft un-compacted or rough soil, a mud sill should be used.  

· ladders should not be erected on boxes, carts, tables, scaffold platforms or on vehicles

· ensure ladders are of proper length, extended three feet or 1 metre beyond the landing and securely tied -off (top and bottom as required)

· landing areas at both ends of the ladder must be clear of debris and materials which create trip hazards

· straight ladders should be set up on an angle such that the horizontal distance between the top support and the base is not less than one-quarter or greater than one-third the vertical distance between these points

· obtain assistance before attempting to set-up a long awkward ladder into position

· when a brief task must be performed on a step ladder, the height of the ladder should be such that the worker stands no higher than the third step from the top 

· metal ladders, or ladders with metal reinforcing, must not be used near energized electrical conductors

· ladders should not be used horizontally as substitutes for scaffold planks, runways or other service for which they have not been designed

When ascending or descending ladders, the following precautions must be taken:

· prior to using any ladder, ensure that your footwear is free of mud, snow, grease or other slippery materials

· always face the ladder

· the body must be kept between the side rails - do not extend or over reach

· never hand carry materials/tools or objects 

· maintain three-point contact (e.g. two feet and one hand or one foot and two hands)

· only one worker shall be on the ladder at any time

· workers on a ladder should not straddle the space between the ladder and another object

Scaffolding/Work platforms

· do not access or use scaffold/work platform unless authorized by your supervisor

· the erection and dismantling of scaffolds must be carried out under the supervision of knowledgeable and competent personnel

· scaffold planks must be of good quality; free of defects such as loose knots, splits or rot; rough sawn;  measuring 51 mm x 25.4 cm (2" x 10") in cross section; and No. 1 spruce

· when erecting scaffolding, ensure that all the required components have been installed (e.g. base plates, bracing, pins, stabilizers, ladders, etc.) as required/ supplied by the manufacturer/ supplier

· scaffold and other work platforms must be at least 46 centimeters (18 inches) wide and if they are over 2.4 metres (8 feet) high they must be planked across their full width

· scaffolds must be tied into a building at vertical intervals not exceeding three times the least lateral dimension, including the dimension of any outrigger stabilizing devices

· where scaffolds cannot be tied into a building, guy lines should be used to ensure stability

· scaffolds must be erected, used and maintained in a reasonably plumb condition

· scaffold planks must be cleated or securely fastened to prevent them from sliding

· overhang of scaffold planks must be between 150 mm to 300 mm (6" to 12")

· guardrails must be provided on all scaffolds exceeding 2.4 metres

· a means of access (ladder) must be provided and shall be kept clear of all obstructions

· ensure engineers drawings and written inspections by a competent worker are available and/or performed prior to use, for all platforms, scaffolds or falsework and when the height of the structure exceeds 15 metres (50 feet) (35 ft Tube and Clamp)

Scaffolds on Wheels or Casters (Bakers)

· all castors or wheels must be provided with a secure braking device

· no worker will mount a scaffold unless the brakes are applied and tested

· workers on scaffolds higher than 2.4 metres must wear a full body harness and shock absorbing lanyard and be tied to a fixed structure, if the scaffold is required to be moved

· ensure the surface is firm and level prior to moving the scaffold

Workbenches

Boxes, pails, barrels or other loose objects must not be used as a temporary work platform.

· Standards, as established for the industry, should be followed for bench construction and use.
· temporary workbenches should be used to support wood when cutting with power skill saws. Do not cut materials using body parts such as legs, feet, arms or hands as supports for your material.

Machinery and Maintenance

· only competent and authorized persons are allowed to operate machinery/equipment and/or perform maintenance. While maintenance is performed, all potential sources of energy must be de-energized and locked-out
· operators must ensure that a signal person is used if they do not have a clear and unobstructed view of their intended path.  

· Workers must always be aware of moving equipment on the site and never place their bodies into pinch or crush positions. (BE SEEN)

· All workers must wear fluorescent traffic vests around equipment/machinery.

· before you start a machine, ensure guards and safety devices are in place and properly adjusted

· do not use defective equipment and beware of the hazards of your equipment. Ensure that all rented equipment arrives in good condition and with operators manual and drawings, before acceptance

[image: image17.wmf]where appropriate, check oil, water and fuel levels, fuel leaks, batteries, tires, horn, lights, controls, steering, brakes, limit switches and cleanliness. Ensure all guards, enclosures or covers are in place

· maintain records of all maintenance operations

· all moving equipment or machines (i.e. lift-trucks, mobile cranes) must be regularly inspected/logged

Material Handling Equipment

· only authorized competent persons are to use power vehicles such as lift trucks, cranes or hoists
· no loads are to be transported in such a manner that may endanger a worker or the operator of the vehicle

· lift only stable, secure loads

Manual Materials Handling

· size up materials to be handled.  If an object appears to be awkward in shape or too heavy, it may require additional help to be handled safely.  When in doubt, ask for assistance

· use mechanical lifting aids whenever and wherever possible and ask for assistance, if necessary

· when attempting to handle materials with co-workers, communicate with each other prior to handling the material to eliminate guessing. Workers who communicate well, are less likely to be injured

· do not handle materials in such a manner that may endanger yourself or a co-worker

· all nails and other protruding materials which could puncture the skin must be removed from the object

· do not unload unsafe bundles from trucks - report this condition immediately to your supervisor

The following, are considerations, which should be made prior to and during the manual lifting of materials:

· assess the lift (size, shape, etc.) and plan the route

· place your feet apart with one foot beside and one behind the load - tuck arms and chin in
· pelvic tilt - keep the back in-line

· tilt the object forward, test weight and bring object close to your stomach

· using your leg muscles to lift, straighten up

· turn with your feet. Don't twist at the waist 

Material Storage

· all materials are to be stored in an organized manner in the designated storage areas and in such a manner that they do not pose any danger to workers or damage to the materials

· heavy loads are to be placed in areas which are capable of supporting the load

· materials must be stored in such a manner so that they will not tip, collapse or fall.  When stacking materials ensure that the load is secure/ has been secured in place

· objects or materials are not to be projecting from loads in a dangerous manner

· materials must not block access/exit routes around the work area

Protruding Objects

· all protruding objects must be protected or otherwise made safe. The following are a list of common protruding objects in our industry 

· nails often protrude from wood or concrete

· re-bar protruding from poured concrete floors

· stored materials  

We must take the necessary steps to adequately cover or eliminate the hazards created by protruding objects (e.g. bend protruding object or cover with wood)

Vehicles

· circle check your vehicle at the beginning of your shift

· obey all rules while on public streets and job sites

· obey speed limit at all times

· travel at a safe distance behind other vehicles

· ensure the area behind your vehicle is clear when backing up. Sound horn twice

· do not allow riders on any moving vehicle unless the vehicle is equipped with a passenger seat.

· Never exceed the vehicle load rating capacities

· turn the ignition off and set the brake, when the vehicle is unattended “WEAR YOUR SEAT BELTS”

Traffic Control

When working on sites, which are not accessible by delivery trucks, it becomes necessary to unload the trucks from an existing public street. Procedures for performing this task must be established with the Site Superintendent, however, at the least, the following precautions must be taken;

· use appropriate warning signs ahead of the loading/unloading zone,

· barricade the loading/unloading area using cones, barricades, construction makers, etc.,

The Site Superintendent Shall; 

· determine the required number of traffic control persons needed for the job, 

· check with local authorities to determine requirements for assistance by the local police department. If necessary, arrange to have Police assume traffic control responsibilities and obtain permits to perform occasional traffic control,

· [image: image18.wmf]ensure that the persons required to control the traffic (vehicle and pedestrian) have received training and written instruction on safe traffic control,

· if the need for two traffic control persons arises, ensure that they co-ordinate their signaling to avoid confusion,  

· traffic control personnel must be equipped with traffic control signs, tear-away safety vests, hard hats, safety boots and any other required safety equipment   

· traffic control personnel and signal persons must ensure that the public's safety and their own is protected at all times during movement of vehicles or materials handling with the boom trucks/cranes.

· the person(s) performing the traffic control must not perform any other task while controlling traffic. 

Underground Services

· ensure that services have been marked before digging, and always proceed with caution when digging near marked services (check with your supervisor prior to digging)

Overhead Conductors
Never allow equipment, machinery or yourself to come into contact with any electrical conductors. Always assume that electrical conductors are energized (“LIVE”). 

Follow site established procedures for working near energized conductors.

No object should be brought closer to an overhead electrical conductor with a nominal phase - to - phase voltage rating set out in the table below

    750 - 150,000 volts – 
          3 metres

   more than 150,000 - 250,000 volts   4.5 metres

more than 250,000 volts and over 
 6 metres

Carbon Monoxide

· where fuel burning heaters are used, ensure that the work area is provided with adequate ventilation to prevent the buildup of Carbon Monoxide.

· monitoring of carbon monoxide levels is required in an excavation, trench, building or other enclosed structure in which an internal combustion engine is being operated to ensure that the concentrations do not exceed the applicable limits as determined in accordance with section 4 of Regulation 833 of the Revised Regulations of Ontario, 1990 (Control of Exposure to Biological or Chemical Agents), made under the Act. O. Reg. 345/15, s. 9. 

· monitoring of carbon monoxide must be conducted by a competent worker in accordance with written procedures developed in consultation with the Joint Health and Safety Committee / Worker Health and Safety Representative.

· monitoring of carbon monoxide must be conducted by a competent worker in accordance with written procedures developed in consultation with the Joint Health and Safety Committee / Worker Health and Safety Representative.

Noise

· worker exposure to hazardous sound levels will be minimized through elimination at the source, engineering controls, administrative procedures and/or personal protective equipment (PPE).

· where elimination or engineering controls are not practicable, administrative controls and/or Personal Protective Equipment (PPE) must be used to minimize worker exposure to hazardous sound levels,

· workers will receive training related to the proper use of hearing protection, including its limitations, proper fitting, inspection, care and maintenance and, if applicable, the cleaning and disinfection of the device.

Control of Exposure to Chemical or Biological Agents

· appropriate measures will be taken to control worker exposure to chemical or biological agents as per applicable regulatory requirements
WHMIS (Right to Know)

The purpose of WHMIS is to reduce workplace illness and injury by increasing worker awareness and understanding of the hazards associated with chemical or physical agent exposure.  

Each employee who handles, works with, or works in proximity to a hazardous material (controlled product) or has a potential for exposure will receive training regarding the potential hazards of exposure.  The worker must also be made aware of the control methods, which are to be used when there is potential for exposure to dangerous chemicals, materials or agents.

We will provide WHMIS training for all of our workers handling, or using hazardous workplace chemical or physical agents. This training will enable everyone to work safely and prevent possible injuries. The training requirements of our employees will be reviewed annually and updated as required.

All Safety Data Sheets (SDS) for products being used by our workers and subcontractors will be maintained at head office and on site. These information sheets will available upon request. 

If you are uncertain how to work safely with a hazardous chemical (acids, retardants, epoxies) or physical agent (noise), ask your supervisor for assistance. WHMIS pictograms are found on Supplier Labels. Read the label before using the material.  Workplace Labels must be applied when materials are put into a secondary container.

WHMIS symbols / pictograms are found on Supplier Labels.  Read the label before using the material.  Workplace Labels must be applied when materials are put into a secondary container. 

Hazard Symbols / Pictograms

The WHMIS 1988 hazard symbols identify the hazards according to the criteria for 6 classes. One or more hazard symbols may appear on the supplier label depending upon the classes of hazard.

The WHMIS 2015 pictograms identify the hazards according to the criteria for two major groups of hazards physical and health.   

· Physical hazards relate to the physical or chemical properties of the product - such as flammability, reactivity, or corrosive ability of metals.

· Health hazards relates to the product causing a health effect - such as eye irritation, respiratory sensitization (may cause allergy or asthma symptoms or breathing difficulties if inhaled), or carcinogenicity (may cause cancer).

Each hazard group includes hazard classes that have specific hazardous properties.  One or more pictograms may appear on the supplier label depending upon the classes of hazard.

PROGRESSIVE DISCIPLINE POLICY

Any employee who willfully works in violation of Company Policies and/ or Legislative Requirements will be subject to any of the following disciplinary actions:

1.
a verbal or written warning

2.
a written warning

3.
suspension or dismissal

Furthermore, all workers are subject to immediate discharge for any of the following:

a) threatening physical harm with a weapon, or using a weapon to physically harm another person;

b) theft, falsifying time records, or any other dishonest act;

c) sabotage or intentional damage to company property;

d) fighting;

e) reporting or found at work under the influence of alcohol, possession and/ or the use, of illegal drugs, or the improper use of prescription or “over the counter” drugs, while on or about the premises of our job sites or performing work on the company's behalf;

f) insubordination;

g) failure to return to work immediately after the expiration of a leave of absence granted by the company;

h) without the written permission of the company, working elsewhere while on an authorized leave of absence, WSIB Claim, or medical leave.

i) willful violation of Health and Safety Guidelines or legislation creating a potential for injury, death or serious property damage.
TEAR OUT - ACKNOWLEDGEMENT SHEET

Please read this page carefully, sign and tear out of the booklet and then forward to your Site Superintendent.

I, ________________________, acknowledge that I have received and I understand TUCKER HI-RISE CONSTRUCTION  Safety Policy and Worker Guidelines provided and explained to me.  I understand that I must work in a safe manner and I will comply with the Health and Safety Act and Regulations and our safety program.

I further understand that the Health and Safety Policy Statement and Worker Guidelines have been provided in order to create an awareness of the types of conditions or situations, which could pose a potential health or safety hazard.  

I will not hesitate to ask my Site Superintendent for assistance if I do not understand any of the contents of these guidelines or safe operating principles presented.

I acknowledge that willful or persistent violations of this policy will be considered cause for discipline and/or dismissal.

Signed: _____________________ 
Dated: ___________

Site Superintendent:  ____________________________
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