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	TUCKER HI-RISE CONSTRUCTION 
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	1

	
	
	Revision Date:
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	18-1-1 FORM - CONTRACTOR PROCUREMENT CHECKLIST
	Approved By:
	Senior Management

	
	
	Next Review:
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	PART 1 - ADMINISTRATION

	project:
	
	
	date and time:
	

	
	

	
	

	orientation by:
	
	
	our site supervisor:
	

	
	

	
	

	PART 2 – CONTRACTOR INFORMATION

	name:
	

	
	

	
	

	pre-project safety meeting participants
	

	
	

	
	

	
	

	
	

	
	

	description of work to be performed
	

	
	

	
	

	
	

	
	

	
	

	~ start date:
	
	
	~ end date
	

	
	

	
	

	# of workers:
	START:_____________
PEAK:______________

FINISH:_____________
	
	portions of work subcontracted?
	☐YES     ☐NO

	
	

	
	

	site supervisor:
	(Name) 
	(Phone Number)
	(Email)
	

	
	

	
	

	worker health and safety rep:
	(Name) 
	(Phone Number)
	(Email)
	

	
	

	
	

	head office contact:
	(Name) 
	(Phone Number)
	(Email)
	

	
	

	
	

	PART 3 - INFORMATION REVIEWED

	ITEM
	CHECK-OFF
	COMMENTS

	1. PROJECT SPECIFIC HEALTH & SAFETY COMPONENTS 
	☐
	

	· Project Specific Responsibilities
	
	

	· Contractor and Contractor Responsibilities
	
	

	· Worker Health and Safety Representative
	
	

	· Joint Health and Safety Representative
	
	

	· Provision of Documents
	
	

	· Jobs Requiring Written Procedures
	
	

	· Emergency Response Plan
	
	

	· Training Requirements
	
	

	· Incident, Accident, & Reporting 
	
	

	2. WORKER ORIENTATION PROCESS
	
	

	comments:
	

	
	

	

	

	


	PART 4 - Contractor INFORMATION & DOCUMENTATION REQUISITION CHECKLIST

	MANDATORY INFORMATION AND DOCUMENTATION

	ITEM
	CHECK-OFF
	COMMENTS

	1. Health and Safety Policy and Program
	☐
	

	2. Registration of Constructors and Employers Engaged in Construction Forms 
	☐
	

	3. Declaration Of Competent Supervisor Acknowledgement 
	☐
	

	4. WSIB Clearance Certificate
	☐
	

	5. Liability Insurance Naming our Organization as insured.
	☐
	

	6. Proof of Worker Trade Certification-OCOT
	☐
	

	7. WHMIS Training Certificates 
	☐
	

	8. Working At Heights Training Certificates
	☐
	

	9. Worker 4 Step / Supervisor 5 Step Awareness Certificates
	☐
	

	10. Other Training Certifications: ____________________________________
	☐
	


	BASED ON YOUR SCOPE OF WORK, INDICATE WHICH ACTIVITIES YOU WILL BE UNDERTAKING AND THEREFORE WHICH SAFE JOB PROCEDURES 

(and other associated documents/information listed) WILL BE PROVIDED.

note: we will review this section and may request additional information/documentation be provided

	ITEM
	CHECK-OFF
	COMMENTS

	1. Hazardous Energy Control - Lock-out/ Zero Energy Procedures
	
	

	2. Hot-Work Procedures
	
	

	3. Rigging and Hoisting Procedures
	
	

	4. Crane Use
	
	

	· Procedures
	
	

	· Engineered Drawings
	
	

	· Multi-tiered Load including
	
	

	a. Engineered Design Drawings
	
	

	b. Professional Engineer Written Report based on the Integrity of the Building and Supporting Structure
	
	

	c. Inspection by Professional Engineer or Competent Person, stating installation is installed or erected in accordance with the design drawings and manufacturer’s instructions.
	
	

	d. Safe Job Procedures
	
	

	· Logbook (Inspections, Tests, Maintenance, Modifications, Repairs)
	
	

	· Rescue Procedures
	
	

	· Inspection by Professional Engineer or Competent Person, stating installation is installed or erected in accordance with the design drawings.
	
	

	· Tower Crane
	
	

	a. Non-Destructive Testing (Including Professional Engineers Report of Testing Results)
	
	

	b. Engineered Drawings (Foundations/Supporting Surfaces, Shoring, Bracing, Tower Crane, Installation Design Drawing)
	
	

	c. Erection and Dismantling Procedures
	
	

	· Derricks, Stiff Leg Derricks and Similar Hoisting Devices:
	
	

	a. Professional Engineers Design Drawings and Specifications
	
	

	b. Inspection by Professional Engineer, stating installation is installed or erected in accordance with the design drawings and manufacturer’s instructions.
	
	

	5. Rotary Foundation Drill Rig Use
	
	

	· Safe Job Procedures
	
	

	· Engineered Design Drawings and Written Report (Specifications)
	
	

	· Written Report of Inspection (of supporting surface and path of travel for drill rig) by Professional Engineer, stating reports of results 
	
	

	· Drilling Procedure (approved by Professional Engineer)
	
	

	· Erection and Dismantling Procedures
	
	

	6. Scaffolds
	
	

	· Erection and Dismantling Procedures
	
	

	· Engineered Design Drawings
	
	

	· Inspection by Professional Engineer or Competent Person, stating installation is installed or erected in accordance with the design drawings.
	
	

	7. Suspended Work Platforms
	
	

	· Erection and Dismantling Procedures
	
	

	· Engineered Design Drawings
	
	

	· Generic or Site-Specific Installation Drawing
	
	

	· Inspection by Professional Engineer or Competent Person, stating installation is installed or erected in accordance with the design drawings and manufacturer’s instructions.
	
	

	· Report by Professional Engineer Stating Conformance with Construction Regulations (s.137.3)
	
	

	· Inspection by Professional Engineer or Competent Person
	
	

	· Roof Plan (Showing Fixed Supports) Approved by Professional Engineer
	
	

	· Written Safe Job Procedures and Site-Specific Work Plat
	
	

	· Rescue Procedures Specific to Suspended Work Platform
	
	

	8. Ladders, Stilts and Work Platforms
	
	

	9. Confined Spaces
	
	

	10. Asbestos Awareness, Contact and Removal
	
	

	11. Working at Heights
	
	

	· Fall Prevention Plan
	
	

	· Fall Rescue Plan
	
	

	· Engineer’s drawings for horizontal lifelines
	
	

	· Inspection of Fixed Supports by Professional Engineer
	
	

	12. Access To and Work on Roof Areas
	
	

	13. Excavating and Shoring
	
	

	14. Utility Locates and Surface Penetration
	
	

	15. Atmospheric Monitoring
	
	

	16. Re-Shoring, Formwork and Falsework
	
	

	· Engineered Design Drawings including:

c. Establishment of loads it designed to bear)

d. If a manufactured system is used, shall identify the components 

e. If non-manufactured system components are used, shall show the size, grade and specifications of the non-manufactured system components 

f. Shall show the design loads for the structure and shall detail the bracing and external ties required to adequately support the design loads 

g. If the structure is a unitized modular formwork or falsework structure intended to be lifted or moved as a unit, shall show the attachment points for rigging and hoisting and 

h. Shall set out the erection instructions that are specified by the manufacturer or by the professional engineer.
	
	

	· Load Testing Results Verified by Professional Engineer
	
	

	· Inspection by Professional Engineer or Competent Person, stating installation is installed or erected in accordance with the design drawings.(Competent person letter) 
	
	

	17. Electrical Work
	
	

	18. Overhead Electrical Hazards
	
	

	19. Core Drilling
	
	

	20. Inclement Weather Safety
	
	

	21. Ergonomic and Manual Material Handling
	
	

	22. Power and Hand Tools
	
	

	23. Hearing Conservation Program
	
	

	24. Heat Stress
	
	

	25. Cold Stress
	
	

	26. Spill Prevention and Procedures
	
	

	27. Handling and Storage of Hazardous Materials
	
	

	28. Designated Substances
	
	

	29. Traffic Control 
	
	

	· Written Traffic Management Plan (Procedures)
	
	

	· Visual Traffic Management Plan
	
	

	30. Working on or Near Water
	
	

	31. Use of Internal Combustion Engine In an Excavation, Building or Enclosed Structure
	
	

	· List of Equipment
	
	

	· Written Testing Strategy for Testing of Airborne Concentrations of Carbon Monoxide
	
	

	32. Signalling
	
	

	33. Safety Data Sheets
	
	


Acceptance & Acknowledgement
We have received the site policies and requirements and agree to perform all work activities at or above these requirements and the minimum requirements of the Occupational Health & Safety Act and Regulations for Construction Projects and any related statutes. Any outstanding documentation or information listed above will be provided on or before the date pending. We also recognize that these requirements are not all-inclusive and may be expanded and/or modified to suit the changing site conditions.

_________________________
_______________________
_________
________

Contractor Owner/Manager 
Contractor Supervisor
Date 
Time

_________________________

_________
________

 Health and Safety Manager

Date 
Time
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