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	EMERGENCY PLAN TEST REPORT FORM

	
	
	

	
	
	

	SITE/LOCATION:
	

	
	
	

	
	
	

	DATE:
	

	
	
	

	
	
	

	TEST OF:
	

	
	
	

	
	
	

	OBSERVATIONS

	TIME ALARM SOUNDED:
	TIME BUILDING EVACUATED:
	TOTAL EVACUATION TIME:

	
	
	

	Building checked for employees (ensure nobody remained in the building)?  


☐YES  ☐NO

	Did everybody evacuate the premises (see Headcount Report on Following Page)? 

☐YES  ☐NO

	Could the alarm or emergency communication system clearly be heard in all areas? 

☐YES  ☐NO

	NOTES:

	

	

	

	

	

	

	


	CORRECTIVE ACTIONS/AREAS FOR IMPROVEMENT

	

	

	

	

	

	

	
	

	NEXT TEST DATE
	

	
	

	
	

	REPORT COMPLETED BY:
	

	_______________________            ________________________                 __________

Name                                                                        Signature                                                                           Date
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